[Date] 

[Your Name] 
[Street Address]

[City, ST ZIP Code]

[Recipient Name]
[Title]
[Company Name] [Street Address]

[City, ST Zip Code]

Dear [Recipient Name]:

This year marks the [Insert number of years] that the [Organization Name] has hosted an annual Father’s Day Event.  I would like to invite you to participate as one of our premier service organizations for our [Organization Name] 2017 Father’s Day Initiative on [Enter Date of Event] at [time].
The theme for this year’s event is Building Healthy Families to raise awareness of the important role fathers play in their children’s physical and emotional health. Active and present fathers support their children and aid mothers and other caregivers. The [Organization Name] 2017 Father’s Day event will provide families with the opportunity to celebrate and strengthen existing relationships with fathers or form first connections.

This year the [Organization Name] 2017 Father’s Day event will focus on the areas of health, education, and financial empowerment to improve the quality of life for our families.

Your participation will help foster strong relationships within families. We’re seeking the following forms of support:
· Help to plan, publicize and host events

· Set up resource tables and share information with attendees

· Donate resources to support event

· Offer educational programs
If you have questions, please contact [Organization Name] at [your phone number or e-mail address].  If you would like to know more about our organization, please visit our Web site at [Web site address].
Sincerely,

[Your Name] 

[Title]
