OPTIONAL FORM 21,

CROSS REFERENCE Exhibit 2-2
CROSS-
REFERENCE
(Namse, number, or ADS 9 LIBRARY
,wﬁwttmhv
waich this form
is fled)
DATE April 8, 19XX
o Jobn Codicil, Director, Office of Procurement and Contracting
IDENTIFI- FROM
CATION Tabitha Cartwright, Assistant Secretary for Administration
OF
RECORD SRIEF
SUMMARY Approval of request to purchase books in microfiche form
OF
CONTENTS
FILED

(Nams, number, or subject
under which the document
stself ia filed)

PRO 6 PURCHASE ORDERS AND REQUISITIONS

Optienal Porm 21
. 1042
G8A Cireilar 300

CROSS-REFERENCE
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OPTIONAL FORM 22,
Exhibit 2-3 CONTINUITY REFERENCE

OESCRIPTION OF CORRESPONDENCE OR DOCUMENT BEING BROUGHT FORWARD

SULJECT REM 10-5 FEDERAL RECORDS CENTER
(e s form RELATIONS/OPERATIONS
Under which (Alse dats under which loior Aad
ok fom o oy 12-1-XX rovifioe
T© Gretchen Drake, Assistant Archiv Centers
moM Ivan Vital, Dept. Records Management icer
Request for change from "3-year" rule to
BRIEF S&MMIY “]-year" rule
CONTENTS
ROUG&HFORWMD“M-H&&WM’NH"
SUBJECT REM 10-5
o Al1 Regional Directors, Office of Administration
moM Ivan Vital

MSTRUCTIONS POR USING “CONTINUITY REFIRENCE
Prepare a “Continuity Reference,” to:

1. hphunphadnwmdnhbdn‘uvodfmmhatb.hulhudhhlunlld
in s different location under a later date Examples: (1) Bringing together all correspondence relating

to & single transaction—(2) lcﬂumbmmtmr’alhfmalhnﬂnd
December 31, last year.

b 8 SMwhlox.mdm&ubjmndormnmoﬂﬂnnthw Whea the
!emlgnu.d.uhw,bmordunpnybdunfmto&o!m-bjutﬁ&

NOTE: Cn.-ldcmu,omi'nn,uylhohnndhr&hnm Ses fmatruetions en
maomromuvs-mc».-wmuuun.c«uawum
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