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I1l. Financial Reports and Supporting Data
I1l. Financial Reports and Supporting Data

REPORTI NG REQUI REMENTS

This chapter includes the financial reports
that neet the programmatic and regul atory
informati on requirenents of HUD. Additiona
reporting requirenents, if any, to neet
managenment needs or State and | oca
requirenents are the responsibility of the
i ndi vi dual HA.

In sone areas of financial information, HUD
staff uses the HA reports to nonitor the HA
performance and to enter data into HUD
conputerized systens. It is particularly

i mportant that operating receipts and
expendi ture data, and

devel opment / noder ni zati on cost data, be
reported by the HA in the uniform account
classifications reflected on the applicable
reports. The HA may submt conputerized
reports and, unless a particular reporting
format is mandatory, the HA may subnit the
report in another format, provided the
reports contain all of the required

i nformation.

Thi s section includes:

0 a brief description of reporting forns,
0 a schedul e of reporting requirenents,
and
0 a reproduction of each HUD formli sted.
Form HUD 52267: This formis designed for conputing paynments
in lieu of Conputation of taxes (PILOT) in accordance with
statutory requirenents
Payments in Lieu and with the HA's cooperation agreenent with
the | oca
of Taxes taxing authority. It is to be retained in the
HA file as support for the year-end entry
accruing PILOT (when applicable) and does not
have to be submitted to HUD.
Pl H Low Rent Technical Accounting Quide January, 1996

-1
I1l. Financial Reports and Supporting Data

The sources of information for the formare
the i ncone and expense | edgers for the

foll owi ng accounts: Account 3110: Dwelling
Rental ; Account 3120: Excess Uilities;



Form HUD 52295:

sem

Report of Tenants
of the

Account s Recei vabl e

(TAR)

Form HUD 52427:

a

Act ual Devel opnent
f orm HUD

Cost Certificate
certifies

( ADCC)

Account 3190: Nondwel ling Rental; and Account
4300: Utilities Expense.

See Exhibit A for a sanple of form HUD 52267
This foe is subnmitted to the | ocal HUD office
-annually (at the end of the first 6 nonths

fiscal year) and annually (at the end of the
fiscal

year), unless a different filing schedule is
requested by HUD. It is used to report the
total accounts receivable due at the end of
the reporting period for tenants in occupancy
and for those who have vacated their units.
The information is used by the | ocal HUD
office to monitor the PHA's efforts to manage
the TARs of tenants in possession (by

col l ection, negotiation, or eviction).

The format of form HUD 52295 is nandatory.
The formis applicable only to Public Housing
Agenci es (PHAs) and is prepared only for PHA-
owned rental prograns. The source of
information for the formis the tenant

| edger.

See Exhibit B for a sanple form HUD 52295
The ADCC is filed with HUD upon conpl etion of
devel opment project, together with a fina
52484, Devel opnent Cost Statenment. The HA

that the project has been conpleted, all
liabilities have been paid, and that there
are no liens against the project. The HA
will provide to the independent auditor (IA)
any ADCC submitted to HUD during an audit
peri od. The ADCC shall be included in the
scope of the HA audit. Unless the | A states
otherwise in the audit report, the ADCC wil |l
be consi dered acceptable by HUD for use in
cl osi ng out the devel opnent project.
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The reference sources for additiona
information on filing the ADCC are Public
Housi ng Devel opnent Handbook 7417.1 and

I ndi an Housi ng Devel opnent Handbook 7450.1

See Exhibit C for a sanple form HUD 52427



Form HUD 52484:
in

Devel oprent Cost
period

St at ement

Form HUD 52595:
fiscal

Bal ance Sheet for
The form

Section 8 and
accounts

Publ i ¢ Housi ng

A devel opnent cost statenent for each project
devel opment is filed quarterly during the

beginning with the date a project is placed
under an ACC and ending with the date the
ADCC (Form HUD 52427) is submtted.
Conput eri zed reports containing the required
budget versus cost colum information are
acceptable in lieu of the form HUD 52484.

The source of the cost-to-date information
for the devel opment cost statement is the
subsi di ary cost |edger which supports the

i ndi vi dual project balance in Account 1400. 2,
Devel opnent Cost.

See Exhibit D for a sanple form HUD 52484.

A bal ance sheet nust be subnitted annually at
year end for projects under an ACC wi th HUD.
HUD 52595 contai ns the General Ledger

of the traditional HUD accounting system for
HA- owned rental, Section 23, Turnkey Ill, and
Section 8 housing progranms and its use
satisfies the reporting requirements of HUD.
The form HUD 52595 is not applicable to the
Mut ual Hel p Honmeowner shi p program (see

i nstead form HUD 53049).

The use of the form HUD 52595 is not

mandat ory. O her bal ance sheet reporting
formats may be used by the HA provided that
the information is presented in sufficient
detail to identify the ACC program operations
for which the HA is responsible and to
deternmine if the HA financial position for a
particul ar ACC program as reflected in the
Account 2820-series of accounts (Surplus,
Oper ating/ Proj ect Reserve), inproved or
deteriorated as a result of the year's
operation.
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For m HUD 52596:

The source of information for the form HUD
52595 is the General Ledger (accounts in the
1000 and 2000 series).

See Exhibit E for a sanple form HUD 52595

This report is submtted annually at fisca



year end.

Statenment of Incone It reports the effect of the incone and
expenses on the

and Expense and accunul at ed surplus accounts and provides the
Changes in Accunu- supporting information for the surplus
account bal ances

| at ed Surplus or reported on the Bal ance Sheet, form HUD
52595.

Deflcit from

Qper ati ons

See Exhibit F for a sanple form HUD 52596

For m HUD 52598: This report is submitted to support the
anmount s

Anal ysi s of Non- reported on the form HUD 52599, Statenent of
Qperating

routi ne Expendi - Recei pts and Expenditures, for nonroutine
mai nt enance

tures and capital expenditures from operating

receipts. The format of the form HUD 52598 is
optional. Any fornmat may be used that

provi des enough detail by category (i.e.
Account 4610, 7520, 7540) to allow a

compari son of actual expenditures to the
estimated cost of itens budgeted.

The source of information for the form HUD
52598 i ncl udes: Account 4610, Account 7520,
and Account 7540.

See Exhibit G for a sanple form HUD 52598.

For m HUD 52599: The SORE formis used to:

St at ement  of

perating Receipts o Report the actual operating receipts and
and Expenditures expenditures for the reporting period

( SORE)

0 Conpare those anobunts to the approved
operating budget (HUD 52564) for the
year.
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o] Determ ne the ampbunt of net
inconme/deficit to be added to/ deducted
fromthe operating reserve for the year

A separate SORE is prepared for each type
program (HA-owned rental, HA-leased Section
23/10 (c), and HA-owned/| eased honeowner shi p)
under an ACCwith HUD. In addition, a
separate SORE is prepared for each TK |11
project. Form HUD 52599 is not applicable to
Section 8 prograns. The SORE report is



Form HUD 52603:

of the

St at ement  of
Period (ElI OP)
Initial Operating
supports the

I ncome and Expense

submitted annually (at fiscal year-end)
unl ess a sem -annual report is requested in
witing by the local HUD office.

The sources of infornmation for the SORE
report are: Account 3000 and 4000 seri es,
Account 7500 series, Account 6010: Prior Year
Adj ust nents, and Account 8020: Operating

Subsi dy.

The format of the form HUD 52599 SORE is
mandat ory. A conputerized version of SORE is
acceptable if the format is identical to form
HUD 52599. If additional account
classifications have been established in the
books of account in addition to those
appearing on the SORE, the additional account
bal ances nust be conbi ned with existing
accounts on the SORE for reporting purposes.

See Exhibit H for a sanple Form HUD 52599.
This is a one-time report that is prepared as
End of the Statenent of Initial Operating

for a devel opnent project. The report

final bal ance reported in the Devel opnent
Cost Account 1425, Initial Operating |Incone
(or Deficit), on the form HUD 52484. The
source of information for form HUD 52603 is

Account 1425: Initial Operating |Incone.

See Exhibit | for a sanple form HUD 52603.
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Form HUD 52681:
report its
Year - End Settl e-
fiscal year

ment Statement:
contributions (AC
Section 8

The form HUD-5268 1 is used by the HA to
Section 8 receipts and expenditures for a
(FY) and to determine if the annua

earned for the FY were nore or |ess than the
AC advances recei ved from HUD

The report is conpleted as of the end of each
HA FY and nust be subnitted to HUD no | ater
than 45 days after the FY ending date. A
separate report is conpleted for the
fol | owi ng:

0 the Rental Certificate Program



0 the Rental Voucher Program and
o] each Moderate Rehabilitation increnent.

The HA's report(s) must follow the fornmat
prescri bed by HUD.

See Exhibit I for a sanple form HUD 52681

Form HUD 52826: This formis used to report to HUD the

progress of a

Schedul e/ Report of Conprehensive | nprovenent Assistant Program

(Cl AP)

Moder ni zat i on nmoderni zation grant. It is submtted at the

end of each

Expendi t ures quarter, until conpletion of the Cl AP. Upon
conpletion or term nation of a nodernization
program the HA will subnmit to HUD a form HUD
52826 marked "final," as support for the form
HUD 53001, Actual Modernization Cost
Certificate.

The source of the cost data for the form HUD
52826 is the individual ClAP nodernization
cost subsidiary |edger which supports the

Cl AP project balance in Account 1400. 2.

The programreference source (e.g., Handbook
7485.1, REV-4, Public and Indian Housing

Cl AP, and applicabl e gui debooks and noti ces)
shoul d be consulted for current information
on allowabl e Cl AP costs and reporting
requirenents.

See Exhibit K for a sanple form HUD 52826.
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Form HUD 52837: A Performance and Eval uation Report is filed
at the end Perfornmance and of each programyear (June 30) for
each grant with a

Eval uati on Report: separate CGP nunber for which funds are stil

bei ng

Conp Grant Program expended. Upon conpletion or ternination of
t he

(CGP) activities funded for each grant, the HA

shall submit to HUD a Form 52837 marked as a
"Fi nal Performance and Eval uati on Report."
The actual cost for the final report shal
support the anounts reported as "Funds
Expended" on the HUD 52839, Actual CGP Cost
Certificate.

The source of cost data for the Performance
and Eval uation report is the individua
subsidiary cost |edger to Account 1400.2



Form HUD 528309:
compl etion or
Actual Comp G ant
Conpr ehensi ve

Cost Certificate:
Per f or mance and
COMP Grant Program
sane grant.

(C&P)

mai nt ai ned for each nunbered CGP project.

The programreference sources (e.g., HUD
Handbook 7485.3, Public and Indi an Housi ng
CGP, gui debooks and Notices) should be
consulted for current information on

al | owabl e costs and reporting requirenents
for the Conprehensive G ant Program

See Exhibit L for a sanple form HUD 52837.
The form HUD 52839 is filed with HUD upon
term nati on of an annual grant under the
Grant Program together with the Final

Eval uati on Report (Form HUD 52837) for the
The HA shall provide the independent auditor
(I'A) a copy of the form HUD 52839 subnitted
to HUD during an audit period.

The form HUD 52839 shall be included in the
scope of the HA's audit. Unless the I A states
otherwise in the audit report, the form HUD
52839 will be considered acceptabl e by HUD

for use in closing out the CGP grant project.

See Exhibit Mfor a sanple form HUD 52839.
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Form HUD 52981:
end of each
St at enent and

ACC. The Voucher for

reconcil e basic
Annual Contri bu-
format is

tion - Leased
Housi ng ( Sec.
23/10(c))

Form HUD 53001:
Actual Mbderni za-
tion Cost Certifi-
cate (AMCO)

A form HUD 52981 shall be submtted at the

fiscal year for each | eased project under an
Basi c formis designed to cal cul ate and

annual contribution paynments, therefore, its

mandat ory.

See Exhibit N for a sanple form HUD 52981.

The AMCC is filed with HUD upon conpletion of a
Conpr ehensi ve | nprovenent Assistance Program (Cl AP)
project, together with a final form HUD 52826,
Schedul e/ Report of Mbderni zati on Expenditures.

The HA shall provide to the | ndependent
Auditor (1A any AMCC submitted to HUD during
an audit period. Unless the | A states
otherwise in the audit report, the AMCC will



be consi dered acceptable by HUD for use in
closing out the Cl AP project.

See Exhibit O for a sanple form HUD 53001

Form HUD 53049: The form HUD 53049 shall be subnitted

annual |y at the Bal ance Sheet: end of each fiscal year for

each ACC for Miutual Help

Mut ual Hel p projects. The source of information for the

Hormreowner shi p bal ance sheet is the General Honeownership
Ledger (accounts in the 1000 and 2000
series).

See Exhibit P for a sanple form HUD 53049
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For m HUD 53050: The form HUD 53050 is subnitted annual ly at
the end of Analysis of Mitual each fiscal year. The purpose of
the formis to provide Hel p Contribution support for the

amount of Mutual Help Contribution

(A d Mutual Help) Unreserved: Mitual Hel p) Account 2915.1
witten off and requisitioned at fiscal year
end. The formis applicable only to old
Mut ual Hel p projects. The form need not be
filed if all available funds in Account
2915.1 have been withdrawn for the remaining
units covered by the ACC

See Exhibit Q for a sanple form HUD 53050.

SF- 269A: The SF-269A is submitted to report on the
status of
Fi nanci al St at us funds advanced for the community program

grants from Report (Short Form the Ofice of Conmunity
Rel ati ons and | nvol venent
(CRI). The SF-269A is a
curmul ati ve sumary of the
funds advanced, expenditures
to date, and exact bal ance of
unexpended funds. Unl ess
otherw se specified in the
grant agreenent, reports are
subnmitted seni-annually for
reporting periods ending
Decenber 31 and June 30. The
reporting format of the SF-
269A is mandatory.

See Exhibit R for a sanple form HUD SF- 269A.

Proj ect Based Publ i ¢ Housi ng Agenci es (PHAs) that have 500

or nore

Accounting Reports PHA-owned public housing rental units and
recei ve operating subsidy are required by
statute, and by the regulations at 24 CFR



990, subpart C, to prepare fiscal year-end
statenents on a project/cost center basis.
The statenents must contain the m ni mum
Proj ect - Based Accounting (P-BA) incone and
expense information requirenents set forth in
24 CFR 990. 310. These reports nust be
distributed to the Board Chairman and to each
commi ssioner, and are to be available for
revi ew upon request by menbers of the public.
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P-BA information is a managenent tool for the
PHA. Each PHA has the flexibility to

i mpl ement P-BA in a manner that best suits
its managenent needs and that can be effected
at the least cost and in the nost efficient
manner .

Addi tional information on guidelines for the
regul atory P-BA requirenents can be found in
Notice PIH 93-14 (3/29/93), and 57 FR 61226
(12/23/92). The unit threshold for the P-BA
requi renent was increased from 250 to 500
units effective 4/11/94 (Notice Pl H 94-26).

The P-BA reports are not submitted to HUD.
There is no mandatory framework of accounting
or reporting for P-BA, and there is no HUD
prescribed format for the fiscal year-end P-
BA reports.
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Schedul e and Distribution of Financial Reports

Local
Form Title Frequency *1

HUD HUD
Nunber Ofic
e HQ
52267 Conput ati on of Paynments in Annual | y

Li eu of Taxes (PILOT) -

Retain in HA file
52295 Report of Tenants Accounts Sem -annual ly &
X

Recei vabl e (TAR) annual | y
52427 Act ual Devel opnent Cost One-tinme at X

Certificate (ADCC) proj ect conpletion



52484 Devel opnent Cost Statenent Quarterly X

52595 Bal ance Sheet for Section 8 Annual | y X
Publ i ¢ Housi ng

52596 St atenment of I|ncone & Annual | y X
Expense & Changes in
Accumul at ed Surpl us or
Deficit from Operations

52598 Anal ysi s of Nonroutine Annual | y X
Expendi t ures

52599 St at ement of QOperating Annual |y

X X
Recei pts & Expenditures (SORE)

52603 Statement of Initial One-time at end of X
Operating I ncome & Expense initial operating
(EI OP) peri od

52681 Year-End Settlenment State- Annual | y X
ment: Section 8

52826 Schedul e/ Report of Mbderni - Quarterly X
zation Expenditures (ClAP)

52837 Per f ormance & Eval uati on As of June 30; due X
Report - Comp Grant Program 9/30
qecy)
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Local
Form Title Frequency *1

HUD HUD

Nunber Ofic

e HQ

52839 Actual Conp Grant Cost One-tinme at X
Certificate: Conp G ant proj ect conpletion
Pr ogram ( CGP)

52981 St at ement & Voucher for Annual | y X
Basi ¢ Annual Contribution
- Leased Housing (Sec. 23/10(c))

53001 Act ual Moder ni zati on Cost One-tinme at X
Certificate (AMCC): for CIAP project conpletion

53049 Bal ance Sheet: Mitual Help Annual | y X
Hormeowner shi p

53050 Anal ysi s of Miutual Help Annual | 'y X

Contribution (AOd Mitual Help)



SF-269A  Financial Status Report Sem -annual ly *2/ X
(Short Form): Comunity
Rel ati ons & I nvol vemrent Grants

*1: Unless otherwi se specified, reports shall be subnmitted to
the designated HUD office not |ater than 45 days follow ng the
end of the period for which the report is prepared.

*2: Unl ess otherwi se specified in the grant agreement, the
reporting periods for Office of Conmunity Rel ations & | nvol venent
grants are as of Decenber 31 and June 30 and are due no | ater
than 30 days followi ng the end of the reporting period.
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Forms Exhibits Listing

Exhi bi t Form Form
Page
Letter Nunber s Title
Nunber
A Form HUD 52267 Conputation of Paynents in Lieu of Taxes
[11-15
(PILOT)
B Form HUD 52295 Report of Tenants Accounts
Recei vabl e I11-16
(TAR)
C Form HUD 52427 Actual Devel opnment Cost
Certificate I11-18
D Form HUD 52484 Devel opnent Cost Stat enent
[11-19
E Form HUD 52595 Bal ance Sheet for Section 8 and
Public [11-23
Housi ng
F Form HUD 52596 Statenment of I ncome & Expense &
Changes [11-26

in Accunul ated Surplus or Deficit from
Qper ati ons

G Form HUD 52598 Anal ysis of Nonroutine

Expendi t ures I1-27

H Form HUD 52599 Statenent of Operating Receipts &
[11-28

Expendi t ures ( SORE)

| Form HUD 52603 Statenent of Initial Operating |ncone
& [11-30



Expense (ElI OP)

J Form HUD 52681 Year-End Settlenment Statement: Section 8
[11-31
K Form HUD 52826 Schedul e/ Report of Mderni zation

[11-34

Expendi tures (Cl AP)

L Form HUD 52837 Perfornmance & Eval uati on Report -
Conp [11-36
Grant Program ( CGP)

M Form HUD 52839 Actual Conmp Grant Cost Certificate: Comp
I1-39
Grant Program ( CGP)
Pl H Low Rent Technical Accounting Quide January, 1996
[11-13

I1l. Financial Reports and Supporting Data

Forns Exhibits Listing, page 2

Exhi bi t Form Form

Letter Nurber s Title

N Form HUD 52981 St atenment & Voucher for Basic

Annual [11-40
Contribution - Leased Housing (Sec.
23/10(c))

(@] Form HUD 53001 Actual Mbderni zation Cost Certificate
(AMCO): Cl AP

P Form HUD 53049 Bal ance Sheet: Mitual Help

[11-42
Honmeowner shi p

Q Form HUD 53050 Anal ysis of Mitual Help Contribution
(adilll-44

Mut ual Hel p)
R SF- 269A Fi nanci al Status Report (Short
Form: [11-45
(Short Form Conmunity Rel ations & I nvol venent
G ants
[11-14 January, 1996 PI H Low Rent Techni cal

Accounti ng CGuide
FORM HUD 52267: Exhibit A
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[11-15
FORM HUD 52295: Exhibit B-1

[11-16 January 1996 PI H Low Rent Techni cal
Accounting Guide

Page
Nunber

I1-41



FORM HUD 52295: Exhibit B-2
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FORM HUD 52427: Exhibit C

[11-18 January 1996 Pl H Low Rent Techni cal
Accounting Cuide
FORM HUD 52484: Exhibit D1
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[11-19
FORM HUD 52484: Exhibit D2

[11-20 January 1996 Pl H Low Rent Techni cal
Accounti ng CGui de
FORM HUD 52484: Exhibit D3
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FORM HUD 52484: Exhibit D-4

[11-22 January 1996 PI H Low Rent Techni cal
Accounting Cuide
FORM HUD 52595: Exhibits E-1 thru E-3

Pl H Low Rent Technical Accounting Guide January 1996 I11-23
thru Ill-25
FORM HUD 53596: Exhibit F

[11-26 January 1996 Pl H Low Rent Techni cal
Accounting Guide
FORM HUD 52598: Exhibit G

Pl H Low Rent Technical Accounting Quide January 1996
[11-27
FORM HUD 52599: Exhibit H1 thru H2

[11-28 thru I11-29 January 1996 PI H Low Rent Techni cal
Accounti ng CGuide
FORM HUD 52603: Exhibit |

[11-30 January 1996 PI H Low Rent Techni cal
Accounting Cuide
FORM HUD 52681: Exhibit J-1 thru J-3

Pl H Low Rent Technical Accounting Guide January 1996 111-31
thru 111-33
FORM HUD 52826: Exhibit K-1 thru K-2

[11-34 thru I11-35 January 1996 Pl H Low Rent Techni cal
Accounting Guide
FORM HUD 52837: Exhibit L-1 thru L-3

[11-36 thru I11-38 January 1996 Pl H Low Rent Techni cal
Accounti ng CGuide
FORM HUD 52839: Exhibit M
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FORM HUD 52981: Exhibit N

[11-40 January 1996 Pl H Low Rent Techni cal
Accounting Guide
FORM HUD 53001: Exhibit O

Pl H Low Rent Technical Accounting Quide January 1996
[11-41
FORM HUD 53049: Exhibit P-1 thru P-2

[11-42 thru 111-43 January 1996 PIH Low Rent Techni cal
Accounti ng CGuide
FORM HUD 53050: Exhibit Q

[11-44 January 1996 PI H Low Rent Techni cal
Accounting Cuide
SHORT FORM SF-269A: Exhibit R
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