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[bookmark: _Toc185413997]General Information for Admin Action Plan Review
	Admin Action Plan HUD Review Checklist
for CDBG-DR Grants Subject to the Universal Notice

	Grantee Name: 
	Provide grantee name.
	Date Plan Submitted:
	Click or tap to enter a date.

	Total Grant Amount:
	Provide the total grant amount of funds allocated to the grantee.

	Total Amount of Program Administrative Costs (PACs) Budgeted:
(Cannot exceed 5% of Total Grant Amount)
	Provide the total amount of program administrative costs budgeted in the Admin Action Plan. This percentage cannot exceed 5% of the total allocation.

	Grantee Contact (Name):
	Provide name of grantee contact.
	Grantee Contact (Email/Phone):
	Provide email/phone of grantee contact.
	HUD Reviewer (Name):
	Provide name of HUD Reviewer.
	HUD Reviewer (Email/Phone):
	Provide email/phone of HUD Reviewer.


[bookmark: _Toc185413998]Criteria for Approval of Admin Action Plan
	Criteria for Approval
of Admin Action Plan:
	Yes

	If yes, provide supporting evidence (e.g., citation/page number, link to website)
	No

	A.  Proposed Allocation of Funds
	
	
	

	1. Did the grantee list all proposed uses of funds for PACs that may be incurred before the date of approval of the Action Plan?

REMINDER: Program administrative costs (PACs) are reasonable general costs, including carrying charges, of grant management that do not include staff and overhead costs directly related to carrying out other CDBG-DR eligible activities, since those costs are eligible as part of such activities. 

		|_|



	Please add a written explanation to justify the decision made.
		|_|




	2. Are the grantee’s proposed activities for the use of funds for PACs eligible activities? 

NOTE: Activities listed at Section 105(a)(13) of the HCDA and at 24 CFR 570.206 are considered eligible.  HUD reviewers may also consult Notice CPD-2023-06 when making this determination.    

		|_|



	Please add a written explanation to justify the decision made.
		|_|







	3. Did the grantee include the amount(s) budgeted for PACs? 

NOTE: The grantee cannot budget more than 5% of the total grant amount for PACs. 

		|_|



	Please add a written explanation to justify the decision made.
		|_|




	B.  Publication of the Admin Action Plan

	4. Is the Admin Action Plan, including any substantial amendments to the Admin Action Plan, prominently posted on the grantee’s official disaster recovery website?

		|_|



	Please add a written explanation to justify the decision made.
		|_|




	C.  Standard Form 424 (SF-424)

	5. Did the grantee provide a completed SF-424 when submitting its Admin Action Plan?

		|_|



	Please add a written explanation to justify the decision made.
		|_|




	D.  Certifications 

	6. Did the grantee complete and provide all the certifications outlined in the Certifications Checklist on the following pages? 

		|_|



	Please add a written explanation to justify the decision made.
		|_|




	Has the grantee met all the above Admin Action Plan criteria for approval?

		|_|



	
		|_|





	Describe the basis for your conclusion below:
	 

	Please add a written explanation to justify the decision made.













	 





	[bookmark: _Toc185413999]Certifications Checklist for Admin Action Plan

	Each grantee receiving an allocation subject to the Universal Notice must make the following certifications (as outlined in Appendix A of the Universal Notice) when submitting an Admin Action Plan to HUD:
1. Local government grantees must include the list below (included in Appendix A of the Universal Notice) and the certifications listed at 24 CFR 91.225(a)(1) and (a)(3); and 24 CFR 91.225(b)(5), (b)(6), and (b)(8); 

2. State grantees must include the list below (included in Appendix A of the Universal Notice) and the certifications listed at 24 CFR 91.325(a)(1) and (a)(3); and 24 CFR 91.325(b)(5), (b)(6), and (b)(7).


	Check the box below if the grantee completed and submitted the corresponding certification:  

	a. Authority of Grantee
	The grantee certifies that the Admin Action Plan for disaster recovery is authorized under state and local law (as applicable) and that the grantee, and any entity or entities designated by the grantee, and any contractor, subrecipient, or designated public agency carrying out an activity with CDBG-DR funds, possess(es) the legal authority to carry out the program for which it is seeking funding, in accordance with applicable HUD regulations as modified by waivers and alternative requirements.  
		|_|




	b. Consistency with the Action Plan
	The grantee certifies that activities to be undertaken with CDBG-DR funds are consistent with its Admin Action Plan.
		|_|




	c. Citizen Participation
	The grantee certifies that it is following a detailed citizen participation plan that satisfies the requirements of 24 CFR 91.115 or 91.105 (except as provided for in waivers and alternative requirements).  Also, each local government receiving assistance from a state grantee must follow a detailed citizen participation plan that satisfies the requirements of 24 CFR 570.486 (except as provided for in waivers and alternative requirements).
		|_|







	d. Use of Funds 
	The grantee certifies that it is complying with each of the following criteria:
	

	
	(1) Purpose of the Funds. Funds will be used solely for necessary expenses related to disaster relief, long-term recovery, restoration of infrastructure and housing, economic revitalization, and mitigation in the most impacted and distressed areas for which the President declared a major disaster pursuant to the Stafford Act (42 U.S.C. 5121 et seq.).
		|_|




	
	(2) Maximum Feasibility Priority. With respect to activities expected to be assisted with CDBG-DR funds, the Admin Action Plan has been developed so as to give the maximum feasible priority to activities that will benefit low- and moderate-income families.
		|_|




	
	(3) Overall benefit. The aggregate use of CDBG-DR funds shall principally benefit low- and moderate-income families in a manner that ensures that at least 70 percent (or another percentage permitted by HUD in a waiver) of the grant amount is expended for activities that benefit such persons.
		|_|




	
	(4) Special Assessment. The grantee will not attempt to recover any capital costs of public improvements assisted with CDBG-DR grant funds, by assessing any amount against properties owned and occupied by persons of low- and moderate-income, including any fee charged or assessment made as a condition of obtaining access to such public improvements, unless: (a) the grant funds are used to pay the proportion of such fee or assessment that relates to the capital costs of such public improvements that are financed from revenue sources other than under this title; or (b) for purposes of assessing any amount against properties owned and occupied by persons of moderate income, the grantee certifies to the Secretary that it lacks sufficient CDBG funds (in any form) to comply with the requirements of clause (a). 
		|_|







	e. Grant Timeliness 
	The grantee certifies that it (and any subrecipient or administering entity) currently has or will develop and maintain the capacity to carry out disaster recovery activities in a timely manner and that the grantee has reviewed the requirements applicable to the use of grant funds.  
		|_|




	For local government grantees only: 
	Did the grantee submit all certifications listed at 24 CFR 91.225(a)(1) and (a)(3); and 24 CFR 91.225(b)(5), (b)(6), and (b)(8)?
		|_|
	|_|
	|_|

	Yes
	No
	N/A




	For state grantees only:
	Did the grantee submit all certifications listed at 24 CFR 91.325(a)(1) and (a)(3); and 24 CFR 91.325(b)(5), (b)(6), and (b)(7)?
		|_|
	|_|
	|_|

	Yes
	No
	N/A




	Warning:  Any person who knowingly makes a false claim or statement to HUD may be subject to civil or criminal penalties under 18 U.S.C. 287, 1001, and 31 U.S.C. 3729.

	This checklist is part of the administrative record of the Department's review of an Admin Action Plan submitted pursuant to the requirements of the Universal Notice and the applicable Allocation Announcement Notice.  In using the checklist, reviewers are reminded that each of the criterion as stated on the checklist is necessarily an abbreviated and generalized summary of the more detailed requirements outlined in the Federal Register notice(s) for each criterion.  Reviewer answers to each question on the checklist must be informed by applying the requirements of each criterion as outlined in the Federal Register notice(s) to each element of the Admin Action Plan.  Use of the checklist does not substitute comparison of the Admin Action Plan submission against the requirements of the applicable Federal Register notice(s) and making a determination based on the Standard of Review set forth in 24 CFR 91.500, as augmented by the applicable notice(s).
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