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PART I1
CHAPTER 8. PROCEDURES FOR REVI EW AND APPROVAL

GENERAL. Forms, docunments and other materials required to be
submitted for review and approval of specific enpl oyee benefit
plans are listed in the "Approval" paragraph of the
appropriate Chapters. Required materials shall be submitted to
the HUD Field Ofice as specified bel ow.

FI ELD OFFI CE APPROVAL. The followi ng forns of enployee
benefit plans shall be reviewed by the Field Ofice:

gover nnent al enpl oyee benefit plans, independent life

i nsurance plans, health insurance plans, m scell aneous benefit
pl ans as outlined in Chapter 5, and HUD Certified Plans. The
HUD Field Ofice review shall include exam nation of the plan
docunents to ensure conformance with all applicable criteria.
HUD Certified plans need to be reviewed only to the extent of
the options selected. The review should al so establish that
there are no budgetary problens such as availability of funds,
proper proration of expenses, etc. Field Ofice Divisiona
Directors are authorized to approve these plans w thout
referral to Headquarters. \Were nore than one HUD- ai ded
program area of responsibility is involved, the enpl oyee
benefit plan shall be reviewed by the respective program

of fices involved and shall be approved by the Field Ofice
Manager. |If desired, the Field Ofice may forward these pl ans
to Headquarters for coment.

HEADQUARTERS TECHNI CAL REVIEW Private retirenent plans
(except HUD Certified Plans); any anmendnent, replacenent, or
change of insurance conpanies involving any plan, including a
HUD Certified Plan; and other enpl oyee benefit problens or
questions shall be referred to the Director, Project Financia
Managenment and Occupancy Division, for technical review and
comment regarding conformance to HUD policy. The Field Ofice
shal |l be notified by Headquarters of the results of the
technical review The Field Ofice shall proceed as foll ows:

If the plan is approvable as subnitted or with m nor
changes, the Field Ofice shall issue a letter of
approval to the PHA I HA (but subject to budgetary
oversight of the PHA's/I1HA s financial or manageria
condition). |In those cases where mnor changes are
required, the Field Ofice shall follow up to assure that
the changes are nade. Further Headquarters' technica
review is not required.

If the plan is not approvabl e unless major changes are
made, the Field Ofice shall so advise the PHA/ | HA
Corrected proposals shall be resubmtted to Headquarters
for additional technical review. Upon notification that
the plan is approvable, the Field Ofice shall proceed as
under paragraph 8- 3a.
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PART 11

8-4.

I nformati on Copies. A copy of any referral by the Field
Ofice to Headquarters and a copy of any notification by
Headquarters to the Field Ofice shall be sent to the

O fice of Regional Public Housing.

SUBM SSI ON OF HUD CERTI FI ED PLANS. Proposed HUD Certified

Pl ans shall be submtted by the insurance conpany or plan
adm nistrator directly to Headquarters for technical review
and acceptance. HUD Certified Plan correspondence shall be
addressed to:

8- 5.
Fl ow
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Director, Project Financial Mnagenent and Cccupancy
Division/Ofice of Public Housing/U S. Departnent of
Housi ng and Urban Devel opnent

451 7th Street, S.W

Washi ngton, D.C. 20410

APPROVAL PROCESSI NG FLOW CHART. An Approval Processing
Chart is shown in Appendix 7.
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